REQUEST FOR SCHOOL/YOUNG PEOPLE’S GROUP
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Please complete this form and return it to groupwalks@guildfordwalks.org.uk
When booking a walk for your group, please read the Risk Assessment (updated annually) and ensure it matches your requirements.
School staff and group leaders remain responsible for their charges at all times during the walk. The behaviour of the group members is your responsibility, and appropriate accompanying adults must be present with all groups of under 18-year-olds and all groups of vulnerable adults.  Over 18s, such as university students, will usually be accompanied by their teachers, but their absence will not affect the viability of the walk.  Guildford Town Guides will not accept sole charge of a group of under 18s or vulnerable adults under any circumstances, and it is your responsibility to ensure the adult:pupil ratio is appropriate. 
	School/Group name
	



	School/Group Address

	



	School/Group phone
	


	School/Group email
	


	Lead adult/teacher name
	


	Mobile phone number
	


	Lead adult email
	


	Date of visit
	


	Alternative dates (if possible)
	


	Start time or times

	


	Group Size
	Students/Group members

Accompanying adults/Teachers


	School Year/Age range
	



	Focus of walk
	Guildford Story or other – please give details



	Special requests
	



	Please advise us of any special needs group members have and we will endeavour to assist you as much as possible.
	




	Terms and Conditions
· I accept the terms and conditions as set out in this form and risk assessment.
· I agree not to divulge individual names and contact details of Town Guides to third parties and to delete these details from our devices on completion of the walk.

	
	

	I would like to receive information via email from Guildford Town Guides on new walks and events. YES  NO 
	I give permission for my contact details to be kept on the Guides’ computer records.
YES  NO 
Your data will not be shared with other organisations.

	If applicable, please transfer your donation via BACS to Guildford Town Guides, using the school or group name as reference. 
Sort Code 60-09-21   Account number 74660551

	Signed on behalf of school/group
	

	Date of request

	

	Please provide the names and contact details of the accompanying adults, should we need to contact you at short notice.
(This can be updated just before the day of the visit or on the day itself as necessary).
	








	Any other relevant information
	






	Please leave blank for GTG use
	Guide(s)
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